




Student name: Graduation year:

Paternal grandparents

Grandfather’s name:
Address:

Telephone number: Email address:

Grandmother’s name:
Address:

Telephone number: Email address:

Maternal grandparents

Grandfather’s name:
Address:

Telephone number: Email address:

Grandmother’s name:
Address:

Telephone number: Email address:

Step-grandparents

Grandfather’s name:
Address:

Telephone number: Email address:

Grandmother’s name:
Address:

Telephone number: Email address:

GRANDPARENT INFORMATION FORM

Provide the following information so that your grandparents can receive publications and invitations to special events, including Grandparents’ Day.  
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STUDENT DIRECTORY UPDATE FORM
Due: June 23, 2008

In an effort to deliver the 2008-2009 student directory during next year’s registration, scheduled for 

August 15, 2008, we request that you turn in the following information no later than June 23, 2008.  

Parent names (formal and preferred):

Student names (formal and preferred) and graduation year

1.

2.

3.

Permanent address

Parent email address(es) - Please note that only the primary email address will receive updates from the School

1. [primary address]

2. 

Phone numbers and business information

Home:

Father’s cell:

Mother’s cell:

Father’s business name and address:

Mother’s business name and address:

Father’s work phone:

Mother’s work phone:

Three easy ways to return this form:

1.  Fax to: 904.396.5352, Attn: student directory.

2.  Mail or return to the Office of Institutional Advancement on Episcopal’s campus.

3.  Mail or drop the form off in Episcopal’s front office.

OFFICE OF INSTITUTIONAL ADVANCEMENT

� If you are a returning parent and your directory information does not need to be updated from the 2007-2008 school year, please
check here.

� If you do not want your information included in the printed Episcopal directory, please check here.



As you probably know, one of the advantages Episcopal offers its students is an extensive, highly-capable

computer network; among other things, this campus-wide system allows students access to the WorldWide Web

and its multitude of research, learning and communication capabilities & possibilities. However, the very fact that

the Internet offers such a wealth of options and information means that it’s also rife with dangers of many varieties

– dangers to our network as well as to our students.

To prevent access to unsuitable content, as well as to programs and sites which could prove extremely harmful

to our computer network, the School has instituted a network Acceptable Use Policy. This document outlines the

practices essential for the continued safe and effective operation of Episcopal’s network. A copy of the document

is attached, along with a use agreement which must be completed by every student before access to the

Episcopal network will be granted. This document should be carefully reviewed by you and your student, signed

by both the student and the parent or guardian, and returned to the School.

The signed AUP declaration may be faxed to the School’s main office fax (904.396.7209) prior to the start of

school, or brought to registration and turned in at that time. Please note that your student will not be allowed to

access the School network until the completed agreement has been received! 

Thanks for your cooperation…we look forward to seeing you this fall. 

NETWORK ACCEPTABLE USE POLICY

TECHNOLOGY OFFICE



EHSNET ACCEPTABLE USE POLICY (AUP)

Emerging technologies continue to change the ways information may be accessed, communicated, and transferred.

Telecommunications, electronic information sources, and network services significantly alter the information landscape for

today's schools by opening classrooms to a broader array of resources than ever before. To help our students acclimate

to the Information Age, Episcopal High School has established a computer network offering a wide variety of hardware and

software resources and access to the Internet. We call our network EHSNET. Internet access through EHSNET will allow

students to use information resources at government, university, scientific, commercial and private sites worldwide. They

will be able to communicate and collaborate with remote individuals and groups, greatly expanding their available informa-

tion base.

Interspersed with the rich information resources of the Internet are information sources which have not been screened by

educators for use by students. Episcopal High School is aware of our students' need to access a variety of materials found

on the Internet. This serves to prepare them as citizens and future employees in the information age. With the intention to

provide access to various resources comes the need to establish, communicate, and enforce standards of student behavior

while using computers and network resources at Episcopal High School.

Terms and conditions

Proper conduct on EHSNET is essential for appropriate and efficient computer and network operations. Written requirements

are necessary to ensure that all users are aware of their personal responsibility, as well as their ethical and legal obligations. 

Episcopal High School students are responsible for their activities when using campus computers and the network.

The resources of EHSNET are provided for students to conduct research and communicate with others in a scholastic

manner. Access is granted to students who agree to act in a considerate and responsible manner. Parental permission

is required for student network use. Access is a privilege, not a right. Violating this AUP will result in suspended privi-

leges by the dean’s and Technology Offices.

Sending or receiving personal email using private accounts such as Hotmail, Yahoo, AOL or NetZero is the lowest

priority for network traffic at Episcopal High School. Episcopal High School does not store, back up, or ensure trans-

mission of student correspondence sent using these services. In addition, parents and students must understand that

the School is not responsible for messages sent or received via these external email providers. 

Specific requirements are necessary to ensure proper network use. In these requirements, terms such as "inappropriate"

or "unnecessary" are as defined by the School. All students are expected to read, understand, and follow these

requirements.

Computer use

Whether it is being consumed or not, I understand that food and/or drink are not permissible around computers.

I understand that campus computers are not for listening to or viewing non-scholastic-related CDs or DVDs.

I understand that campus computers are not for downloading, listening to, or viewing non-scholastic, Internet-streamed

content.

I understand that campus computers are not for game-playing unless part of a sanctioned school function which is su-

pervised by a faculty or staff member.

I understand that I am not allowed to rearrange, delete, add, or otherwise change the settings on campus computers.

I understand my responsibility to back up my computer work on a regular basis.

I will close all applications, log out, and leave the computer desktop at the log-in screen when I leave a workstation.

I will not listen to radio or TV broadcasts or other music/talk radio webcasts outside of classroom and teacher-directed

activities.

I will not conduct personal, profit-oriented business transactions from campus computers.

I will not bring discredit to Episcopal High School, its students, or faculty and staff with any of my computer activity.

I will report any violation of these computer use policies to my teacher, advisor, or the Technology Office.
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1.
2.

3.

4.
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Network use

I will safeguard my account password. I will change it when prompted by network administrators.

I will not use someone else’s account, and I will not allow others to use mine for any reason.

I will not access or attempt to access the files of other students, faculty, or staff.

I understand that students have an expectation of privacy regarding other students accessing their files, but I also un-

derstand that Episcopal High School reserves the right to open student network files and campus-provided mailboxes.

I will not attempt to bypass, change, or impair network access and security settings configured by the network admin-

istrators. Use of proxy servers is forbidden for internet activity.

I will not engage in any computer activities which allow me to avoid detection of blocked websites by Episcopal’s web-

filtering hardware and software.

I will not set up a network server or a wireless access point to provide access to network resources.

I will not use the network in a manner which disrupts service to other network users. If I need access to a web site which

requires a high amount of dedicated bandwidth, I will coordinate with the Technology Office in advance.

Students will not use the EHS network to place telephone calls via internet services.

I understand that personally-owned computers and peripherals may not connect to the network until the Technology

Office has examined and approved each instance of personally-owned equipment for such connection. Personally-

owned computers are not exempt from network and AUP provisions.

I understand that network vandalism is defined as (1) any effort to change or delete files of another user, the computer

operating system, or the network operating system; or (2) any physical damage to network resources.

I will report any violation of these network use policies to my teacher, advisor, or the Technology Office.

Software use

I will not install software on any school computer without permission from the Technology Office.

I will not violate copyright laws. I understand that commercial software is copyrighted and protected with licensing re-

strictions.

I will not use illegally-obtained software.

I will report any violation of these software use policies to my teacher, advisor, or the Technology Office.

Internet use

I will not access inappropriate, non-academic-related text, pictures, audio, or video.

I will not provide personal information, such as my or other students' home address or phone number, while at a web

site unless required for a school function.

I will not provide a credit-card number, bank-account number, or any financial information while at a web site.

I will not visit chat rooms, blogs, or other online forums unless required for a school activity.

I will not use campus computers to download from or upload to any illegal peer-to-peer file-sharing sites (for example,

Kazaa, LimeWire, BearShare, etc).

I understand the meaning of plagiarism and will not use the Internet in any manner that constitutes plagiarism.

I understand that gambling via the Internet at school is prohibited, regardless of whether the user is playing for fun, points,

or money.

If I even think web material might be inappropriate, I will assume that it probably is. I will not access these materials. If

I mistakenly come across such material, I will exit the site and not create a disruption or draw attention to the offensive

material.

I will not utilize any web-proxy services or software which bypasses the campus web filters.

I will not incur any costs or fees to the School with my Internet access.

I will report any violation of these Internet use policies to my teacher, advisor, or the Technology Office.

�
�
�
�

�

�

�
�

�
�

�

�

�
�

�
�

�
�

�
�
�

�
�

�

�
�
�

TECHNOLOGY OFFICE



Student’s name Advisor’s name

Student’s email address Parent’s email address

AFFIRMATION OF AGREEMENT

I have read, understand, and agree to the conditions outlined in the Acceptable Use Policy (AUP) for Episcopal High School.

I understand that a violation of the AUP may result in a loss of network use privileges and may be referred to the School’s

Honor and/or Discipline Council(s) for further disciplinary action. I understand that I am required to adhere to requirements

of this AUP and to all federal and state laws governing the use of the Internet and copyrighted materials.

Once signed and placed on file at Episcopal High School, this agreement remains in effect for the duration of the current

school year.

Print student name: 

Student signature: Date:

Print parent/guardian name: 

Parent/guardian signature: Date:

(Required for network access)
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